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1.1.
1.2.
1.3.

1.4.

L.5.

1.6.
1.7.

1.8.

1 3araabHa iHopmantist

Kareropis mocaau B opranax MiCIieBOro caMOBpSIAyBaHHS — IT SITa.
[Tocanma — HaYaTBPHUK 3arajJbHOTO BiAILTY YIIPABIiHHS TOKYMEHTO00ITy Ta OpraHi3armiifHoi podoTu.

HaiimenyBaHHS CTPYKTYPHOTO MiAPO3A1TY — YIPaBIiHHS JOKYMEHTOOOITY Ta OpraHizamiiHoi
poOoTH.

[locama Ge3mocepeqHHOrO KEpiBHMKA — HA4YaJbHUK YIPABIIHHSA JOKyMEHTOOOIry —Ta
oprasizariinoi poOOoTH.

[Tocana kepiBHHKA CTPYKTYpPHOTO MiAPO3AiYy — HAUYAIBHUK YIPABIIHHSA JOKYyMEHTOOOIrYy Ta
oprasizariinoi poOOoTH.

KepiBHHK BUKOHABYOTO OpraHy — MiCbKHii roJ0Ba.

[Tocana ocobu, sika 371HICHIOE KOOPIWHAIIIO AISUIBHOCTI — KEPYIOUUi clipaBaMl BUKOHABUOTO
KOMITETY/3aCTYITHUK MICHKOT'O TOJIOBH 3 ITUTaHb MisTbHOCTI BAKOHABYUX OPTaHiB paju, 3TiTHO

3 PO3MOALUIOM (PYHKIIIOHATHbHUX MOBHOBA)KEHb, HAYAJIbHUK YIPABIIHHSA JOKYMEHTOOOIry Ta
opraHizauiiHoi poOOTH.

KBanidikariiini BUMOTH:

1.8.1.Buma ocBita He HIKYE CTYNEHs Marictpa, Creniaixicra BiAMOBIAHOTO mpodeciiiHoro

cipsiMyBaHHs (TyMaHITapHUN, COLIATbHO-TIONITUYHUM, YOpPaBIiHHS, aJMIHICTPYBaHHS,
paBo).

1.8.2. BinbHE BONOAIHHS JIEP>KaBHOK MOBOIO.

1.8.3.Crax poboTu Ha ciayx0i B opraHax MICHEBOTO CaMOBPSIYBaHHs, Ha MOCaaax AepKaBHOL

ciyk0u abo A0cCBil poOOTH Ha KEpIBHUX MOCaaax MiJINPHEMCTB, YCTAaHOB Ta OpraHizauii
HE3aJIeXKHO Bijl (POPMU BIACHOCTI HE MEHIIE 2 POKIB.

2 Merta nocaau

2.1.

3ale3neueHHsT oprasizaiii AUIOBOJCTBA y BUKOHABUOMY KoMiTeTi Bapachkoi MicbkOi paau
BIJIMOBIAHO A0 IHCTPYKUIi 3 MIJOBOACTBA, HaJaHHS METOAMYHOI JOMIOMOTH B Oprasizarii
JIJIOBOJICTBA Y BUKOHABYMX OpPraHax MICbKOI pajH.

3 OcHoBHI MOCaA0BI 000B'A3KN

3.1.

3.2.

3.3.

3.4.

3MIACHIOE KEPIBHUUTBO JISUIBHICTIO 3arajbHOrO BIJJAUTY YHPaBIiHHS JOKYMEHTOOOIry Ta
oprasizamiiiHoi poOOTH, pO3MOALIsie OOOB’S3KM MK TNpalliBHUKAMH BIAMOBITHO 1O
3aTBEP/DKEHUX MMOCAOBUX 1HCTPYKIIiH, IIOTOYHUX MUTaHb, PO3TIIS] SKUX MOKIATAETHCS HA
BIJIIJI, Ta 3 ypaXyBaHHSM 3aBAaHTAXKEHOCTI KOXKHOTO IpalliBHUKA BTy, OpraHi3oBye Ta
KOHTPOJTIOE iX poOOTY.

3abe3neuye peecTpallio MPOEKTIB PillIeHb, PIllIEHb BUKOHABUOTO KOMITETY Ta PO3NOPSKEHb
MICBKOTO TOJIOBH 3 OCHOBHOI JiSUIBHOCTI Ta aAMiHICTPaTMBHO-TOCIIOJAPCHKUX IHTaHb B
KypHaJbHIM popmi Ta B cUCTEMI €JIeKTPOHHOTO TOKyMeHT000Iry «JJOKIIPOD 3.

3n1iCHIOE OTIPUITIOIHEHHS Ha odiliiiHoMy BeOcaiiTi Bapacbkoi MiChbKOT paJil IPOEKTIB PillIeHb
Ta pillleHb BUKOHABYOTO KOMiTeTy Bapacbkoi MiCbKOi pajin, po3MopsKeHb MICbKOTO T'OJIOBH 3
OCHOBHOI IISIJIBHOCTI.

3niliCHIOE MOHITOPUHT PIlIEHb BUKOHABYOTO KOMITETY, PO3MOPSKEHb MICHKOTO TOJIOBHU 3
OCHOBHOI IISUTBHOCTI IIOA0 1X YMHHOCTI Ta BHECEHHS 3MIH 10 HUX.

3acBiuye B yCTAaHOBICHOMY MOPSJIKY KOMil JOKYMEHTIB, 110 3apEECTPOBaHi Ta 30epiratoTbCs
y BIIILTI.
3nilCHIOE TIOTEpeqHi po3ria] TOKYMEHTIB, BU3Ha4yae HEOOXiNHICTH iX peecTparlii,
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3.7.

3.8.

3.9.

3.10.
3.11.

3.12.

3.13.

3.14.

3.15.

3.16.

3.17.

3.18.

3.19.

3.20.

3.21.

3.22.

3

BCTaHOBJIIOE CTPOKM BHKOHAHHS JOKYMEHTIB, 3a0e3Ieuye CBO€YACHE HAIpPaBJICHHS BXiIHOT
KOPECTIOHICHIIIT JUTS PE30JTIOLi] KepiBHULITBY BUKOHKOMY.

3nificHIoe aHaii3 iHdopMarlii (MoBiIOMIIEHB ), 110 HAAXOIUTH HA OQILiHHY eNEeKTPOHHY MOIITY
Bapacbkoi mickkoi paju, nepeae i 3a HaJeKHICTIO.

Oprani3oBye MEpeBIpKM CTaHy MIUIOBOJACTBA 1 KOHTPONIO Y CTPYKTYPHHX IiIPO3inax
BUKOHKOMY.

OpranizoBye 3arajJbHUIl KOHTPOJIb Ta MOHITOPUHT 32 3BEPHEHHSIMH TPOMAJISH, 3alTUTAMH Ha
myOJiuHy iHGOopMaIlito, ki HAAXOAATh 10 Bapackkoi MiChbKOi pajii, BAKOHABYOTO KOMITETY Ta
MiCBKOT'O TOJIOBH..

Bianosigae 3a 30epiranHs Ta MpaBWIbHICTh BUKOPUCTAHHS MeyaTku It mokyMeHTiB No2”.

OpranizoBye po0oTy 3 00JiKy 1 30epiraHHs 3aKiHUEHUX JIIOBOJICTBOM CIIPaB Ta JOKYMEHTIB
MICBKOI pagyl i BHKOHABYOTO KOMITETy, 3 IMIArOTOBKH Ta Tepenadi iX B apXiBHUU BiIiI
yOpaBIiHHSA JOKYMEHTOOOIry Ta OpraHizamiifHOi poOOTH BHKOHABUOTO KOMITETYy YV
BiJIMTOBIHOCTI 3 JIFOYMMH ITPABUIIAMH.

Ckiagae 3Be[ileHy HOMEHKJIATYpy CHpaB MIChKOi paJu Ta BUKOHABYOTO KOMITETy Ha OCHOBI
HOMEHKJIATYpPH CIPaB CTPYKTYPHHUX MiAPO31iJiB BAKOHABYOTO KOMITETY.

bepe yuactb y mpoBe/ieHHI €KCIIepTU3U HAYKOBOI 1 MPAKTHYHOI I[IHHOCTI JOKYMEHTIB TpH X
BiIOOpI Ha JeprkaBHE 30epiraHHs JIO apXiBHOTO BIIUTY YIIPaBIIHHS JOKYMEHTOOOITY Ta
oprasizaiiiiHoi poOOTH BUKOHABYOTO KOMITETY.

Bene po3poOky mpomo3wuiriif, KOMIUIEKCIB 3aXOJiB, SIKi CTOCYIOTBCS BIAIIOBITHOTO HAIPSIMY
poOOTH BTy, KOHTPOIIOE OPTaHi3allilo X BUKOHAHHS.

VY Mexax HaJaHOl KOMIIETEHIIi 3abe3nedye MiArOTOBKY MPOEKTIB PILIEHb, PO3NOPSIKEHb
MICBKOT'O T'OJIOBH.

Ha Bumory aenyTatiB, OCTIMHHUX JI€MyTaTCHKUX KOMICIi OpraHizoBy€e JOIOMOTY Yy 31HCHEHHI1
HUMH CBOiX MOBHOBa)KEHb, 3a0€3MEUCHHI iX HEOOX1THOI 1HPOPMALIIEIO 32 PO3NOPSKEHHIM
KEpiBHHKA.

BukoHye nopy4eHHs KEpIBHHUIITBA BIAMOBIIHO 0 JiF0YOT0 3aKOHOJABCTBA YKpaiHU 3 MUTaHb,
10 BIAHOCATHCS 10 KOMITETEHIIIT BIJILTY.

bepe ydacTh B opranizaiii Ta HMpoBeJI€HHI HapaJ, ceMiHapiB, KOH(pEpeHIi 3 MUTaHb, 110
HaJeXaTh 10 KOMIIETEHIIIT BIILTY.

ITonae B Mexax CBOiX MOBHOBAXEHb MPOMO3HUIIIT 111010 TPU3HAYCHHS Ha [T0CAJIH, 3BUIBHEHHS 3
mocaJl Ta MepeMIlIeHHs MPaliBHUKIB 3arajibHOro BIAJLIY YIPaBIIHHS JOKYMEHTOOOIry Ta
opraHizauiifHoi poOOTH BHKOHAaBYOTO KOMITeTy Bapachkoi MIChKOI paju, CBOEYaCHOTO
3aMINICHHST BaKaHCIW, 3a0XOYEHHS, HAKIAJaHHSA CTATHEHb Ta IHIIUX THUTaHb CIIY»KOOBOI
TUSUTBHOCTI.

BusHauae cTymiHb BiJINMOBIAAIBLHOCTI MPALIBHUKIB BIIIUTY, PO3POOJIsS€ MPOEKTU MOTOKEHHS
Ipo BIAAIT Ta MOCAZOBI IHCTPYKII MpaliBHUKIB BiIJLTY, MOJa€ iX Ha 3aTBEPIKCHHS B
YCTaHOBIICHOMY TTOPSIKY.

Po3rnsgae 3BepHEHHS IpOMaJsiH, MiJNPUEMCTB, YCTAaHOB Ta OpraHizaiiid, MOcaJaoBHUX 0CiO,
3alMTH Ta 3BEPHEHHS JEMyTaTiB, 3allUTH Ha 1H(QOpMallito 3 TuTaHb podoTu Biaaimy.

[TpomoBKye BUKOHYBATH IMOCAI0BI 000B’SI3KH 3315 peatizallii 3aBaanb 1 GyHKIii Bapackkoi
MICBHKOT TEPUTOPIaTIbHOI TPOMAJIN 3 YpaXyBaHHIM OCOOJIMBOCTEH BOEHHOTO CTaHYy.
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4. IlpaBa
[Ipu BUKOHAHHI MOKJIAICHUX HA 3araJIbHUH BIIUT yIIPABIIHHSA JOKYMEHTOOOITY Ta opraHizamiiHol
po0OOTH 3aBAaHb Ta 00OB’SI3KIB HAYAIBHUK BIJIJILTy Ma€ MPaBo:

4.4.

4.5.

4.6.

4.7.

4.8.

4.9.

4.10.

[Tpuitmatu pilmeHHs y BIAMOBITHOCTI 3 TOCAJOBUMH OOOB’S3KaMHU Ta B MEXaX KOMITCTEHIII
BTy, MAMMKUCYBATH TA Bi3yBaTH JOKYMEHTH.

3a HOpyYeHHSM KEepiBHUITBA MPEICTABIATH IHTEPECH BIJUIUTY B OpraHax Jep:KaBHOI BIIAJIH,
OpraHax MiCIIEBOTO CAMOBPSTyBaHHS, MiIPHEMCTBAX, yCTAaHOBAaX Ta OpraHi3allisiX, 3 MUTaHb,
II0 HAJISKATh JI0 HOTO KOMIIETEHII1.

[IpeacraBnsaTy BiAILT HA 3acCiJaHHAX, KOJIETIAX, Hapaaax, 1HIIMX 300pax, sKi MPOBOIATHCS
KEpIBHUIITBOM BUKOHABYOTO KOMITETY Bapackkoi MiCbKO1 paau, Ta BXOJUTH A0 IX CKIATy.

3BepTaTUCh B YCTAHOBJICHOMY MOPSAIKY O CTPYKTYPHUX MiAPO3/iTiB BUKOHABUYOTO KOMITETY
Bapacpkoi MichKoi pajau, OpraHiB Jep>KaBHOI BJaJH, OPTaHIB MICIICBOTO CaMOBPSTyBaHHS,
MiIPUEMCTB, YCTAaHOB Ta oOpraHizauiid ans oTpuMaHHs iHdopmaiii, HeoOXiAHOI s
BHUKOHAHHS [I0CAJOBUX 000B’SI3KIB.

3amyyaTH 3a y3roJKEHHSIM 3 KEPIBHUKAMU CTPYKTYPHUX MIAPO3/1TiB BUKOHABYOI'O KOMITETY,
OKpEeMHX CHEeIIaJiCTiB MiIpO3ailiB BHKOHABYOTO KOMiTeTy Bapacbkoi MichKoi paau,
MiJIPUEMCTB, YCTAaHOB 1 OpraHizamiii micta A pO3Msiy MHUTaHb, L0 HAJEXaTh 10
HOro KOMIIETEHIII].

Bumaratu sxicHOro Ta y MOBHOMY OOCS31 BUKOHAHHS MpAalliBHUKAMU BIIJAUTY IMOCAIOBUX
000B’SI3KIB.

BHocutn mnpomo3uiii MmOAO0 BAOCKOHAJIEHHS poOOTH 3arajlbHOr0 BUUIUTY YIpaBIiHHSA
JOKYMEHTOOOITY Ta opraHizauiiHoi poooTH.

5. 3oBHimHA ciay:x00Ba KOMYHiKaLlist

5.4.

5.5.

5.6.

Hanae opranizaiiiiHO-MeTOAMYHY, aHATITUYHY Ta 1HITY JOIOMOTY CTPYKTYPHHUM I1IpO3/1jIaM
BUKOHABUOro KoMiTeTy Bapacbkoi MIChKOi paau y BHPpIII€HHI NMHUTaHb, 110 HajJeXaTb [0
KOMITETEHIIIT BIJILTY.

B3aemonie 3 opraHamMu BHMKOHABUOl BIAAW, BIAJALIAMHU, YIOPABIIHHAMH Ta I1HIIMMH
BUKOHAaBUYMMHU opraHamu Bapacbkoi MICbKOi paau, JemyTataMu, MOCTIMHMMH KOMICIsIMH,
TUMYaCOBMMHU KOHTPOJIbHUMH KOMICISIMH Ta IHIIUMH OpraHaMy, YTBOPEHUMH MICBKOIO PaJiolo,
MIJIPUEMCTBAMH, YCTaHOBaMH, OpraHi3allisIMd HE3aJeKHO Bil (OpMH  BIIACHOCTI,
00'eTHAaHHAMU TPOMAJSH, 3ac00aMu MacoBoi iH(popMalii Ta BUKOPUCTOBYE y CBOil poOOTI
MIITOTOBJIEHI HUMH OIEpPaTHBHI, JOBIJKOBI Ta CTAaTUCTUYHI BIJIOMOCTI, MIATBEP/KEHI B
YCTAHOBJICHOMY MOPSIKY 3 UTaHb CBOET TiSIIBHOCTI.

[Tin yac ciayx00BOi B3aeMOJli BUKOPUCTOBYE O(IIiifHI KaHaIM CIy»KOOBOrO 3B’SI3Ky Ta
notpumyetbesi [IpaBun eTHuHOi MOBEHIHKHM JAEp)KaBHUX CIIY>KOOBLIIB Ta IOCAJ0BHX OCi0O
MICIIEBOT'O CAMOBPSITyBaHHSI.

6. YmoBu ciyx0m
6.4.

BukonaBumnii komiter Bapachkoi MICBKOI paay BIAMOBIIHO A0 YWHHOTO 3aKOHOJIABCTBA
VYkpaiHu cTBOpIO€ yMOBHU Ui €(peKTUBHOI pOOOTH 1 MiABHILEHHS KBamidikallii HauyalbHUKA
3arajJbHOTO BIJJALUTY YIPaBIiHHS TOKYMEHTOOOIry Ta opraHizauiiHoi poboTH, 3abe3nedye Horo
CITy>KOOBHM MPUMIIIEHHM, TeJIe()OHHUM 3B’ SI3KOM, 3aC00aMH OPTTEXHIKH.
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6.5. Pexum poOoTH HayalbHHMKA 3arajbHOrO BIAAULY YHpPaBIiHHA JOKYMEHTOOOIry Ta
oprasizaniiiHoi po06oTH BH3HauyeHWiH [IpaBHiIaMu BHYTpIIIHBOTO TPYAOBOTO PO3MOPSIKY
BUKOHABUYOTO KoMiTeTy Bapacbkoi MichKoi panu.

3 MocaZI0BOO IHCTPYKIIIEI O3HAHOMIICHHI(HA)

(T ammuc) (mata) (im's Ta TpizBHIIE)
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